
  
 
 
 

Position Description 
Position: Learning Support Assistant 
Award: Educational Services (Schools) General Staff Award 2020 
Classification: Level 3 to Level 5 depending on qualifications 
Reports to: Learning Support Coordinator 
 
King’s College 
King’s College is an ELC to Year 12 Christian independent school located in the coastal city of 
Warrnambool in south-west Victoria. The College is a member of Independent Schools Victoria 
and Christian Schools Australia. The College was founded in 1986 by the Presbyterian Church 
and seeks to appoint staff who are passionate about education, with the highest professional 
skills who actively support the Christian teachings and values of the school. This will be visibly 
demonstrated through an active Christian faith demonstrated through a Biblical worldview 
that demonstrates the College values of faith, excellence, integrity, respect, perseverance, and 
humility. All staff must also be committed to a culture that supports and embraces Child Safe 
Standards. 
 
Position Overview 
Learning support assistants provide target support for students on individual learning plans, 
under the direction of classroom teachers. 
 
Selection Criteria 

●​ Current Working with Children and Police Check is mandatory 
●​ Hold current Level 2 first aid certificate or be willing to obtain one.  
●​ Minimum Certificate 3 in School Based Education Support 
●​ Teachers in training are highly regarded. 
●​ Active participant in a Protestant Christian Church. 

 
Duties 
The duties of Learning Support Assistant will vary depending on the specific requirements of 
each position and the students being supported.  Duties may include but are not confined to: 

●​ To work in consultation with teachers/staff, undertake specialist instruction to students 
in specific areas, e.g. literacy & numeracy tasks, social skills, specialist subjects.  

●​ To liaise with teachers in relation to curriculum requirements.  



●​ Using equipment and materials, prepare or assist in creation of curriculum support 
materials or assist students in the preparation of materials, e.g. iPads, conducting 
science experiments, audio visual recording, document preparation on computers.  

●​ To assist with managing student learning/behaviour problems.  
●​ To provide specialist advice, under the supervision of staff, to students in relation to 

the handling and use of materials and equipment.  
●​ In consultation with teachers select reference materials and other educational tools.  
●​ To assist with classroom programs as required, particularly in the development of 

students’ learning programs, under the supervision of the classroom teacher.  
●​ To liaise directly with teachers regarding student progress.  
●​ To meet with the Learning Support Coordinator regarding student progress on a 

regular basis. 
●​ Learning Support Assistants may be required to interact with students in the 

schoolyard and/or other locations at break times dependent on the Individual Learning 
Plan.  

●​ Uphold the College’s Child Protection Program actively supporting the College’s zero 
tolerance to all forms of harm to children. 

●​ Be familiar with, and adhere to, the College’s child protection policy and code of 
conduct and report any matters of concern to one of the College’s Child Protection 
Officers. 

●​ Foster family confidence in all aspects of the College 
●​ Act as a positive role model for students 
●​ Other relevant paraprofessional duties as directed by the Principal 
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